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3. A copy of the Personnel Data, Form 167 P.D., and supporting 
documents will be scanned and converted to an electronic 
document. The scanned document will be forwarded to 
post@dps.mo.gov.  Law enforcement personnel with questions 
may contact the POST Licensing Section Supervisor at 573-751-
3409. 

 
C. When law enforcement personnel change their address or phone number, 

a copy of the Personnel Data, Form 167 P.D., will be scanned and 
converted to an electronic document.  The scanned document will be 
forwarded to post@dps.mo.gov. 
 

D. Supervisor's Responsibility 
 

1. Review updated Personnel Data, Form 167 P.D., for accuracy and 
completeness. 

 
2. Update element records. 
 
3. Forward Personnel Data, Form 167 P.D., to the Commander. 
 
4. Review Personnel Data, Form 167 P.D., during yearly evaluation 

process to ensure that all information is correct and that any 
necessary POST notifications have been made. 

 
E. Commander's Responsibility 

 
1. Review the updated Personnel Data, Form 167 P.D., ensuring the 

element records are changed. 
 
2. Sign, date, and forward the white copy of the Personnel Data, Form 

167 P.D., as indicated on the reverse side of the form; retain the 
canary copy in the member’s unit jacket and forward the pink copy 
to Personnel Records Section. 

 
 

Darryl Forté 
Chief of Police  

 
Adopted by the Board of Police Commissioners this _______day of ____________, 2014 
 
 
       Alvin Brooks 

Board President 
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